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YTBEPKIEH

IIPHKa30M JTHPEKTOpa

MKY «l"azera «Ham ['opoa»
0T 26.03.2024 Ne 05-O1

KOJEKC
ITHKH H C1yKeOHOro noseaenus paboTHHKOB
MYHHUIHIAJIBHOI0 KazeHHoro yupexaenus «I"azera «Ham I'opoay»

1. O6mHe moa0KeHH

1.1. Komekc 3Tuku U citykebHoro nopeieHus pabOTHUKOB MYHHLHIIAIBHOIO Ka3eHHOIO
yupesxaenus «l'azera «Hawr Topom» (mamee — Kopexc) paspaboraH B COOTBETCTBHH C
nonokenusmu  PepepanpHoro 3akona ot 25.12.2008 Ne 273-@3 «O mnpoTHBOAEHCTBUH
KOpPYILHK», @ TaKKe€ OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX INPHUHLMIIAX H HOpMax
poccuiickoro o0IIecTBa ¥ rocy1apcTsa.

1.2. Koaexc mnpexacrasisier co0oif c¢Bojx OOLIMX MPHHIMIIOB M TPABHI IOBEACHUS,
KOTOPLIMH  JIOJDKHBI PYKOBOJACTBOBAaTbCsS  Bce  PabOTHUKM — MYHHMLHIAIBHOTO  Ka3eHHOI'0
yupexenus «[azera «Ham [opoay (1anee — YupeikaeHne) HE3aBUCHMO OT 3aHHMAEMBIX HMH
JIOJKHOCTEH. :

1.3. Llensio Kogekca siBseTcs YCTAHOBJIEHHE 3THYECKHX HOPM H IPaBUIl [IOBEACHHS
pabOTHUKOB U1 JIOCTOHHOTO BBINOJHEHUS MMM CBOEH TpPYINOBOH [JEsATEIbHOCTH, a TaKiKe
COZieliCTBHE YKPCIUICHHIO aBTOpUTETa PadOTHHUKOB M ODecrnevyeHue €IMHBIX HOPM MOBEACHUS
pabOTHHKOB.

1.4. Komexc mpusBaH MOBBICHTH 3()(EKTHBHOCTL BbINOJIHEHHS PaOOTHMKAMH CBOHX
TPYAOBBIX (I0KHOCTHBIX) 00sI3aHHOCTEMH.

1.5, I'pakaanun, nocrynamooliuii Ha paboty B Yupeiaenue, 0043aH O3HAKOMHTBCA C
nosnokeHusmu Kojekca o moanuce U codmogarb HX B IPOLECCE TPYAOBOM ACATEIEHOCTH.

1.6. 3nanue 1 cobmojaeHre paboTHUKAMH MonoxkeHud Konekca sBISETCS OJHUM M3
KPHTEPHEB OLEHKH MX TPYIOBOH JEATEIbHOCTH.

2. O0mue NpUHIANLI K MPABHJIA NOBe/1eHHsI PA0OTHHKOB

2.1. lesirenpHOCTE YupeskIenus, a Takke ero pabOTHHKOB OCHOBBIBAETCA HA CJIEAYIOLIHX
[IPHHLHIAX:

a) 3aKOHHOCTb;

0) nmpodeccuonanusm;

B) HE3aBUCHUMOCTH;

r) 106POCOBECTHOCT;

1) KOHQHICHIMAIEHOCTD;

¢) CIpaBeJIuBOCT;

’K) MH)OPMAaLMOHHAst OTKPBITOCTE.

2.2. PaOOTHHKH JOJDKHBI COOMIOAATD Clleaytolne 00LKe paBuia II0BEICHUS .

a) mpu3HaHWe, coO/IOJeHHe W 3allHTa NpaB M CBOOOJA 4YeNIOBEKa M TIpaXKIaHHHA
OIpEIEeNSIOT OCHOBHOM CMbICJI M COAEPIKAHUE IeATEIbHOCTH Y UPEKICHHUS;

6) TpydoBbIe (JOIKHOCTHBIE) 00A3aHHOCTH PabOTHUKOB HCIONHAIOTCS T0OPOCOBECTHO U
npodeccHOHATBHO B Liessix obecnedeHus 3G exTHBHON paboThl Y4peiKaeH s,

B) JEATEJBHOCTH paldOTHHKA OCYLUECTBIAETCA B Ipedenax MpeaMera H  LeJIeH
NEATETBHOCTH YUPEKSH s, @ TAKIKE [OJHOMOYHI, 3aKPEIIEHHbIX B JI0/DKHOCTHOH HHCTPYKLINH
(Tpy0BOM A0r0OBOPE); .

I') IPH HCIIOJHEHUH CBOUX TPYJIOBBIX (IOJUKHOCTHBIX) 0053aHHOCTEH PabOTHHK H0JIKEH:



OBITH HE3aBHCHMBIM OT BIHAHUS OTHENIbHBIX [PaxiaH, NPOo(YEeCCHOHATLHBIX WIH
COLHAILHBIX TPYIIT H OpraHu3aluii;

BO3CPKHBATBCA OT MOBEACHHS, KOTOPOE MOIJIO Obl BbI3BATH COMHEHHE B J0OPOCOBECTHOM
MCIIOJIHEHHU UM JIOJKHOCTHBIX 00sI3aHHOCTEH, B TOM YHCJIE CBSI3AHHOE C BIMAHHEM KaKHX-THOO
JIMYHBIX, UMYIIECTBEHHBIX ((DMHAHCOBLIX) M MHBIX HHTEPECOB, @ TaKiKe H30erath KOH(IMKTHBIX
CHTYALHH, CIIOCOOHBIX HAHECTH YIIEPO ero pernyTaluy Ui aBTOPUTETY Y UpeKIeHUS;

cobmonark GecnpucTPacTHOCTh, MCKIIOYAIONIYIO BO3MOKHOCTH BJMSHHS Ha  €ro
ACATeTBHOCTE PeICHHUMN IOJIMTHYECKUX [APTHI U 0OLIEeCTBEHHBIX 00beJHHEHHH;

cobmoaars HOpMBI IPOYECCHOHATILHON ITUKH U IPaBUIIa JA€I0BOTO OBEICHHUS,

NPOSAB/IATE  KOPPEKTHOCTb W BHMMATE/IbHOCTH B OOpallleHMH C TpakIaHaMd H
JOJKHOCTHBIMH JTHI[AMHU;

NPOABJIATE TEPIUMOCTD H yBaXKEHHE K 00blYasiM U TPaJULMIM HAPOIOB Poccuu u Apyrux
roCyapCTB, YYUTBIBATh KYJIbTYPHBIC H HHbIE OCOOEHHOCTH PA3TUYHBIX ATHUUECKHUX, COLIHANIBHBIX
rpynn  u  KoH(eccHi, CrnocoGCTBOBATE MEXHAIMOHAILHOMY H  MEXKKOH(ECCHOHATLHOMY
COTJIaCHIO;

YBXKHTEIbHO OTHOCHTBCS K JCSTEJbHOCTH IPEJCTABHTENEH MHBIX CPEACTB MACCOBOM
HHpOPMALKMK 110 HHOOPMUPOBAHHIO 00LIeCTBA 0 padoTe YupemaeHHs, a TAKXKe OKa3bIBaTh
COACHCTBHUE B MOJIyYCHHHU JOCTOBEPHON HH(OPMALMH B YCTAHOBIEHHOM MOPSIIKE;

TOCTOSIHHO CTPEMHUTHCS K 00€CTIEUCHHIO KaK MOMHO Oosee 3G (heKTHBHOTO pacropsikeH sl
pecypcamu, HaXOISALIHUMHCS B cepe ero OTBeTCTBEHHOCTH;

NPOTHBOACHCTBOBATL MPOSABICHHAM KOPPYILHM W HPEANPUHHMATL MEpPhI 10 €€
npo(hUIaKTHKE B OPAJKE, YCTAHOBICHHOM JEHCTBYIOLIMM 3aKOHO1aTeIbCTBOM;

[IPOSABJIATE TP MCIOJHEHHH TPYIUOBBLIX (AOJIKHOCTHBIX) OOS3aHHOCTEH YECTHOCTD,
OeCrnpUcTPacTHOCTL M CIPABEATHBOCTL, HE JOMYCKAaTh KOPPYNLUHOHHO OMNACHOTO MOBEACHUS
(moBeJIeHHUS, KOTOPOE MOIKET BOCTIPHHUMATHCS OKPYKAIOIIMMH KaK 00€eLaHue HITH IPe/I0KeH e
Ja4d B3ATKH, KaK COTrJIaCHe IPHUHSTh B3SATKY WM Kak mpoceba O jade B3ATKH OO Kak
BO3MOKHOCTE COBEPIIHTL HHOE KOPPYILIHOHHOE IIpaBOHAapyILEHHE);

A1) TpH HCIOIHEHMH CBOMX TpPYAOBBIX (ZOJUKHOCTHBIX) 00si3aHHOCTEH pabOTHHK He
JIOJDKEH:

OKa3bIBATh NIPEANOYTECHHE KAKUM-THO0 MPOo(ecCHOHaAIbHBIM UITH COLHATBHBIM IPYIIIaM U
OpraHH3alusM;

HCIIOJIb30BaTh JIOJDKHOCTHOE I10JIOKEHHE [UIs OKa3aHUsl BIHSHHUA Ha JEATelbHOCTh
OpraHN3aliii, T0/DKHOCTHBIX JIMIL M TPaK/IaH MPH PEIICHHH BOIIPOCOB JIHYHOTO XapakTepa.

2.3. B uenax npoTHBOAEHCTBUS KOPPYIIUMH pabOTHUK 00S3aH:

YBEOMIIATH MPeJCTaBuTe sl HaHuMaTes (padoroaress) 060 Beex (akrax oOpameHus K
HEeMYy Kakux-Au0o JIMIl B LelsAX CKJIOHEHHS ero K COBEPIICHHIO KOPPYNLHOHHBIX
NPaBOHAPYIICHUH, O CTABLIMX H3BECTHLIMM €MY ClIy4asX COBEpPLICHHS KOPPYILHOHHBIX
NPpaBOHAPYLICHUH IPYrUMH pabOTHHKAMH, KOHTPAreHTaMu Y YpeKIeHHUS WM HHBIMHU THLAMM;

NPHHAMATH MEPHI TI0 HEIONYIIEHHIO TOG0H BO3MOKHOCTH BO3HUKHOBEHUS KOH(pIHKTA
HHTCPECOB W YPEryJHpPOBAHHIO BO3HHUKIIMX CllydaeB KOH(IMKTA HHTEPECOB, YBEAOMJIATEH
PYKOBOAUTENs YUPeHKACHHS O BO3HUKIIEM KOH(IHKTE HHTEPECOB MJIM O BO3MOJKHOCTH €ro
BO3HUKHOBEHHS, KaK TOJIBKO €My CTaHeT 00 3TOM H3BECTHO.

2.4. PaboTHuKy 3ampeliaercs I0J1y4aTh B CBS3H C HCIOJHEHHEM TPYJIOBbIX
(HO/DKHOCTHBIX) O0A3aHHOCTEH BO3ZHAIPAXKIACHHUA OT (DU3MUYECKHX M IOPHUIHYECKMX JIMI B BHJE
101IapKOB, ICHEKHOIO BO3HAIPAKIEHMs, CCYJ, YCIYI MaTepUaTbHOTO XapakTepa, IUaThl 3a
pa3sBiieueHUs, OTIBIX, 3@ M0JIL30BAHHE TPAHCIIOPTOM M HHbIE BO3HATPAXKICHHA.

2.5. PaboTHuk MoxkeT obpabaTbiBaTh M MepedaBaTh CIyKeOHYIO HH(POPMALHUIO IIPH
COOMIOICHNH AEHCTBYIOIHUX B YUPEXKACHHH HOPM U TPeOOBAHHMM, IPHHATLIX B COOTBETCTBHH C
3aKOHOJaTe/IBCTBOM Poccuiickoit Qenepanny.

PaboTHHK 00s13aH NPUHUMATB COOTBETCTBYIOIIME MEPHI 110 06ECIeUeH IO 0€301acHOCTH i
KOH(HU/ICHIMAbHOCTH HHYOPMALIHHK, KOTOPas CTala H3BECTHA eMY B CBSI3M C MCIIOIHEHHEM UM



TPYAOBBIX (JIOMKHOCTHBIX) OOSI3aHHOCTEH, 38 HECAHKIIMOHNPOBAHHOE pasrialieHle KOTOPOH OH
HECET OTBETCTBEHHOCTD.

2.6. PaGoTHHK, HaJCICHHBIM OpraHM3alnOHHO-PACHIOPAIHTEIBHBIMH MOJTHOMOYHAMH 10
OTHOIIEHHUIO K JAPYrUM pabOTHHKAM, JOJKEH:

CTpeMHTBCS OBITH AJisi HEX 00pasiom rnpodeccuoHanu3Ma, Oe3ynpeyHOH pernyTaLuH,
croco6CTBOBATH (POPMUPOBAHUIO B OpraHu3auuu GiaaronpusarHoro s 3GpdekTuBHON paboTEI
MOPAJILHO-TICHXOJIOTHYECKOTO KJIMMATa;

MPHHUMATE MEPbI [0 MPEAYNPEXACHHIO KOPPYILHH, @ TAKKe Mepbl K TOMY, YTOOBI
NOJYHHEHHBIE €My pabOTHHKH HE JOMYCKaId KOPPYNUMOHHO ONACHOTO MOBEACHHS, CBOHM
JIMYHBIM TTOBEIEHHEM 10aBaTh IPUMEp YECTHOCTH, OECIPUCTPACTHOCTH W CIIPABEJIMBOCTH;

HE JOIYCKATh CJIy4aeB TMPUHYKAEHHS pPaOOTHUKOB K YYacTHIO B JIEATEIBHOCTH
MOJUTHYECKUX MapTHH, 001eCTBEHHbIX O0BEAMHEHUH ¥ PEIIMTHO3HBIX OpraHu3alui;

IPUHUMATH MEPBI [0 MPEIOTBPALIEHHIO UIIH YPETryIHPOBAHUIO KOH(INKTa HHTEPECOB B
ciaydae, eclid eMy CTa0 U3BECTHO O BOSHHKHOBEHHH Yy MOJUHHEHHOIO eMy pabOTHHKA JIHYHOM
3aUHTEPECOBAHHOCTH, KOTOPAs MPHBOJUT HIIH MOKET NPHBECTH K KOHQIIUKTY HHTEPECOB.

3. DTHYeCKHEe NPABU/IA NI0OBEAeHHsI PA00OTHHKOB

3.1. PaGoTHuKY HEOOXOAUMO HCXOAHTh M3 KOHCTHTYUHMOHHBIX [OJIOKEHHH O TOM, YTO
YeJIOBEK, €ro [pasa ¥ CBOOOIbI SBISIOTCS BbICLICH LEHHOCTHIO, M KayK/Ibli TPaKIaHUH HMEeT
IIPaBO Ha HEMPHKOCHOBEHHOCTh YACTHOM JKM3HHM, JIMUHYIO H CEMEHHYI0 TaHHy, 3aIUTy YCCTH,
JI0CTOHHCTBA, CBOETO J00POro HMEHH.

3.2. PabGoTHHK BO3/ep:KUBAETCS OT:

mo0oro BHJA BBICKA3pIBAHUN M AEHCTBHN JHMCKPUMHHALMOHHOIO Xapakrepa II0
MpU3HAKAM [1071a, BO3pAcTa, pachl, HALMOHAIBHOCTH, fA3bIKA, PAXKIAHCTBA, COLMAIBHOTO,
MMYLIECTBEHHOTO WK CEMENHOTO MOJI0KEHH S, O THYECKUX MM PEITUTHO3HBIX [IPEAMOYTeHHH;

rpy0oCTH, TNpOSBIEHUH MNpeHeOPeKUTENBHOIO TOHA, 3aHOCYUBOCTH, IPEAB3ATHIX
3aMeuaHuil, IpeIbABIeHUs HEIPABOMEPHLIX, He3aC Ty KeHHbIX OOBHHEHHIH;

Yyrpo3, OCKOPOHTEIBHBIX BLIPAKCHUH WM PEIUIMK, JCHCTBHH, [PENATCTBYIOIINX
HOpMaJIbHOMY OOLLEHHUIO MJIH IIPOBOLMPYOLIMX [IPOTHBONIPABHOE MOBEICHHUE.

3.3. PaOOTHHKHM mpu3BaHbl CIOCOOCTBOBATE CBOMM IIOBEICHHEM YCTAHOBJICHHIO B
KOJUIEKTHBE JICIOBBIX B3aUMOOTHOILICHHH M KOHCTPYKTHBHOIO COTPYAHUYECTBA APYT C IPYTOM.

PaGoTHUKHM MOKHBI  OBITH  BEKJIMBBIMH, J100pOJKEeIAaTeIbHBIMUH, KOPPEKTHBIMH,
BHUMATEILHBIME H MIPOSBIIATE TEPIUMOCTb B OOIIEHHH C IPaXKIaHaMH ¥ KOJIJICraMH.

3.4. Buemmnuit Bua paboTHHKA [pPH MCIOJHEHHH HM TPYAOBBHIX (JOKHOCTHBIX)
003aHHOCTEH B 3aBUCHMOCTH OT YCJIOBHH TPYIOBOW NEATETBHOCTH IOJKEH CIOCOOCTBOBATH
YBOKUTENLHOMY OTHOLIEHHIO TIPKAAH K YUPSKICHHUIO, a TaKkKe, NpH HEoOXOAMMOCTH,
COOTBETCTBOBATL OOIIEIIPUHATOMY JEJ0BOMY CTHJIIO, KOTOPBIA OTIHYAOT OQHIHATILHOCTD,
CIEP/KAHHOCTD, TPAAULHOHHOCTD, AKKYPaTHOCTb.

4. OTBETCTBEeHHOCTD 32 HApYWeHHe nogaoxkeHuil Koaexcea

4.1. Hapymenne pabGoTHukoM mojioxeHuii Kolekca TNOANEKHT aHaIM3y H [pPH
MOATBEPKACHUHM (aKTa HApYIIEHHs MOpPaJbHOMY OCYMKACHUIO Ha 3acelaHui KOMHMCCHH
Vupexaenus 1o coOmogeHuio TpeboBaHHH K Ciy)keOHOMY MOBEAEHHIO PabOTHHKOB H
YPEryJIHpOBAHUIO KOH(IMKTA HHTEPECOB, a B CIy4asx, MNPeaycMOTPEHHBIX (eaepanbHbIMU
3aKOHAMHM, HapylleHHe TojoxkeHnii Kozekca Bie4eT MNpPHMEHEHHE K pabOTHHKY Mep
IOPUAHYECKOH OTBETCTBEHHOCTH. .
4.2. CobOmomenune nonoxkenuit Kojgexca y4yuTbIBaeTCs. MPH HAJ0KEHHH IHCUMILTHHAPHBIX
B3BICKAHHH.



